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ARTICLE I
 
AGREEMENT
 
§1.1 Purpose 
Thi5 Agreement by and between the Liverpool Central School District ("District") and the Office Personnel 
Association of Liverpool Schools. UlFA ("Association") to govern the terms and conditions of employment 
and the administration of grievances arising thereunder. 
§1.2 Amendment 
The District and the Association may, by mutual agreement, add to or alter terms and conditions of this 
Agreement. 
ARTICLE II 
RECOGNITION 
§2.1 Existing Positions 
The District recognizes the Association as the sale and exclusive bargaining agent ror all Employees as 
outlined in the position classification list attached hereto as Exhibit II Employment fOf the maximum period 
provided by law. 
§2.2 New Positions 
The District and the Association agree to discuss the inclusion of any new position(s} which may be created 
and which may appear to have the community of interest with positions now represented by the Association. 
The inclusion of such position(s) shall be by mutual agreement. In the event no agreement is reached, either 
party may submit the issue to the PERB for reconciliation. 
ARTICLE III 
NO STRIKE PLEDGE 
The Association hereby affirms a policy that it does not assert the right to strike against the District, nor will it assisl 
in or participate in any such strike by the Employees, nor will it impose any obligation on said Employees to conduct, 
assist or participate in a strike. 
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ARTICLE IV
 
ASSOCIATION SECURITY
 
§4.1 Associstion Dues/Insurance Deductions 
The District shall deduct from the wages of each Employee who has signed proper payroll deduction 
authorization cards, regular membership dues andlor insurance premiums and remit them to the Association 
Treasurer. 
§4.2 Bulletin Boards 
The Association shall have reasonable access !o Oislrict designated bulletin boards maintained on the 
premises and facilities of the District for the purpose of posting notices and other communications provided 
their content i8 not derogatory nor controversial. 
§4.3 Association Visitation 
A duly authorized representative afthe Association andlora representative of any Association program may 
visit the Employee on the District premises providing there is no inordinate interruption of the work. of the 
Employee and providing prior notice is given to the Employee's supervisor. 
§4.4 Job Posting and Award 
4.4.1 When new Employees are to be hired, the Association 8S well as other sources will be afforded the 
opportunity to send applicants. Said applicants shaJl be given the same consideration as applicants 
from other sources prOVided they qualHy for the position and meet the applicable Civil Service 
regulations. The final judgment in passing upon the qualifications of applicants shall rest with the 
District. 
4.4.2 All vacancies and neWly created openings which are applicable to this unit shall be posted for a 
period of five (5) working days. Such postings will appear in all appropriate District locations and 
shall include the job title, location and salary range. Interested Employees shall contact the Human 
Resources Office indicating their interest. 
4.4.3 When qualifications are relatively equal. seniority shall prevail in awarding the job. 
4.4.4 Experience in the District and eXisting salary level shall be considered by the District when 
establishing a salary rate for an Employee who may transfer or be transferred from one class of 
employment to another within the school district. 
§4.5 Seniority 
Seniority shall be defined as the length of continuous employment in the bargaining unit end shall be 
measured from the last date of commencing employment in the bargaining unit. Time spent on leave of 
absence without pay for more than 30 days shall not be credited to seniority. 
§46 Civil Service Affiliation 
An employment covered by this Agreement will be subject to Civil Service regulations. 
§47 Membership 
All Employees covered by this Agreement have the right to join the Association. 
informed of the existence of the Association. 
New Employees will be 
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§4.8 Bargaining Unit Roster 
Upon reasonable request, the Director of Human Resources will provide for the Association President a 
current bargaining unit roster reflecling name, position and location, appointment date, and annual salary 
rate. 
§4.9 Agency Faa 
The District shall deduct from the salary of each bargaining unit member who is not a member of the 
Association a bi-weekly service fee as a contribution toward the negotialion and administration of the 
Agreement and the representation for such Employee. The service charge which shall be payable and 
forwarded to the Association will be deducted in accordance with the current dues deduction procedures 
and shall be an amount equal to the Association's regUlar bi-weekly dues. However, agency fee paying 
members ere entitled (upon written request) to refunds for expenses tor activities or causes of a political or 
ideological nature only incidentally related to terms and conditionlS of employment. 
ARTICLE V 
GRIEVANCE PROCEDURE 
The procedure for the resolution of grievances is alS described in the Grievance Procedure which is attached to and 
made part of this Agreement as Exhibit IV. 
ARTICLE VI 
SEPARATION AND DISCHARGE 
§6.1 Civil Service Protection 
All Employees who come under Section 75 of the New York State Civil Service Law shall be afforded the 
full protection of that law as it pertains and relates to removal or other disciplinary action. 
§6.2 Notice of Termination 
An Employee must give notice of resignation at least one full pay period before termination date; likewise, 
the District must give written notice of dismissal at least one full pay period before termination date 
Probationary personnel may be dismissed on shorter notice. 
§6.3 Use of Accrued Sick leave 
Except as provided in §153, Sick Lealie Buy Back, Employees will not be compensated for any sick days 
occurring between date of submission of resignation and termination date, unless there are extenuating 
circumSlances involved. 
§6.4 Payment of Wages 
Upon Quitting, discharge or other separation from employment, the District shall pay all money due the 
Employee, including any accrued benefits, by the end of the pay period next following the terminal date of 
services. 
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§6 5	 District Property 
Prior io receiving final pay upon separation from employment, an Employee shall return to the immediate 
supervisor any school property in her/his possession, or assigned to her/him, in substantially the same 
cona'ition as when received, reasonable wear and tear excepted. Failure to do so shall render the Employee 
liable for the payment of the fair and rea50nable value thereof. 
§66	 Training of Succeesor 
The Employee agrees to train the respective replacement for a period of at least one week during the last 
two weeks of employment if requested to do so by the District. 
ARTICLE VII 
JOB DUTIES AND SUPERVISION 
§7.1 Duties and Responsibilities 
7.1.1	 A statement of duties and responsibilities for the various positions covered by this Agreement shall 
be available from the immediate supervisor of each Employee. 
7.12	 Each new Employee or each Employee assigned to a new position shall be given a copy of the 
applicable duties and responsibilities statement. Each such Employee shall agree 10 observe the 
duties and responsibilities as identified prior to accepting appointment to such position. 
§7.2	 Supervision 
7.2.1	 Each position will be evaluated at least once a year, and each Employee shall have the opportunity 
to discuss the dulies and responsibilities of the position with the immediate supervisor and make 
suggestions concerning proposed changes. 
7.2.2	 Each Employee shall receive a written performance appraisal at least once a year. Each new 
Employee shall receive a written performance appraisal for each formel evaluation conducted during 
the probationary period. 
§7.3	 Personnel File 
Employees wishing to review their personnel file may do 50 by scheduling an appointmenl with the personnel 
office. Such appointments which interrupt the Employee's normal work schedule require the approval of the 
Employee's supervisor. 
ART I C L E VIII 
WORK YEAR WORK DAY 
§8.1 12-Month Employees 
8.1.1	 The work year shall commence on July 1 and e>cl.end through June 30. 
8,1.2	 The regular work day shall be 7-1/2 hours in length, 37-1/2 hours per week, Monday through Friday, 
exclusive or a 1/2 hour period for lunch each day, and inclusive of two 15-minute rest periods each 
day. 
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8.2.1	 The work year shall commence on September 1 and extend through June 30. 
8.2.2	 In addition to the above, 11-month Employees shall work for 20 days during tha period July 1through 
August 31. Such work time \0 be mutually agreed upon by the Employee and the supervisor. 
8.2.3 See 8.1.2 (above). 
§8.3 10-Month Employees 
8.3.1	 See 8.21 (above) 
8.32 See 8.1.2 (above). 
§8.4 Emergency Closings 
8.4.1	 In the "vent a schOol IS closed for instructional purposes due to an emergency, Employees will make 
a reasonable effort to report to work. Employees who do not report towork will have the day charged 
against accumulated paid leave (other than sick leave). Employees who are present for the entire 
work day shall be awarded e premium of one daY's pay in addition to their regular pay for the day. 
8.4.2	 Whenever a stale of emergency is declared by NYS or local officials, unit members need not report 
for work and no deductions wm be made from wages or paid leave credit. 
8.4.3	 In the event a school is closed for employment purposes prior to the end of the normal work day, aU 
Employees will be paid for tha normal work day. Those Employees who do not report to worK prior 
to closing of the school will have that portion of a day charged against accumulated paid leave (other 
than sick leave). 
8.4.4	 An Employee who is on paid leave of absence during such an emergency school closing will be 
credited with leave time used during the period of the closing. 
ART I C L E IX 
COMPENSATION 
§91 Salary Schedule 
Compensation of Employees covered by this A9reement shall be in accordance with the salary schedule 
attached hereto as Exhibit I. 
All wages and other compensation normally increased shall be increased in each year 01 the agreement by 
295% in 2015-16, 3.25% in 2016-17 and 3.25% in 2017-18. Off step unit members shall have their 
compensation increased by 2.95% in 2015-16, 3.25% in 2016·17 and 3,25% in 2017-18. 
§9.2 Overtime 
92.1	 All hOurs worked in excess of ei9ht in any day by an Employee shall be compensated for at the rate 
of time and one-half the regular hourly rate for the Employee's regular position. 
9.2.2	 Any Employee working on a legal holiday shall receive Ihe regular pay piUS "holiday pay" at the rale 
of time and one-half the regular pay. Paid holidays shall be considered time worked. 
9.2.3	 All Sunday work shall be compensated for at the rate of trme and one-half the regular hourly rate. 
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§93	 Pay Ptlriod 
9.3.1	 All Employees shall be paid in accordance with the schedule of pay dates as adopted annually by 
lhe Board or Education. 
9.3.2	 Each Employee shall be provided with a 6tatemant of gross eamings and a statement of deductions 
taken. Hourly Employee6 will also receive a statement of hours worked in each pay period. 
Overtime payments shall be shown separately and shall be paid on the pay day following the period 
during which the overtime services were performed. 
ARTICLE X 
RETIREMENT 
§10.1	 New York State Employees' Retirement System Retirement benefits shall be provided in accordance with 
the Improved 1/60th Non-Contributory Retirement Plan (Section 75i) of the New York State Employees 
Retirement System. 
§10.2	 District Retirement Incentive 
A retirement incentive of $3,000 shall be awarded to each bargaining unit member who retires within the first 
fiscal year of achieving full eligibility for retirement under the New York State Employees' Retirement System 
(NYSERS) in accordance with the following: 
10.21	 Full eligibility is defined as tollows: 
Tier I - age 55 with 20 or more years credited service in the NYSERS. 
Tiers II, III, IV - age 62 with 20 or more years credited services in the NYSERS. 
Tiersll. III. IV -Age 55 or older with 30 or more years of credited service in the NYSERS. 
10.2.2	 This incentive shall be in addition to any sick leave cash-in benefit lo which en Employee may be 
entitled under§15.1.7. 
10.2.3	 Not later than December 1 of each fiscal year. the District will give written notice to each Tier r 
Employee who will achieve 54 years of age and each Tier II, II! and IV Employee who will achieve 
61 years of age during the current fiscal year that the Employee might become eligible for the 
retirement incentive during the next fiscal year. Determination of an Employee's eligibility for the 
incentive will be based upon the credited service reported on the Employee'lS current annual 
statement from the NYSERS. 
10.2.4	 Employees will submit an irrevocable letter of intent to retire from the District to the personnel 
office not less than ninety (90) days prior to the effective date of retirement. 
10.2.5	 Payment of the incentive will be made prior to July 31 of the fiscal year following retirement. 
10.2.6	 Acceptance of any State retirement incentive which might become available will constitute a 
waiver of enlitlement to the District incentive. 
§10.3	 Separation Stipend 
Employees will be eligible to receive a separation stipend of $3,000 if they have been employed for 30 or 
more years with the district and have bypassed the D'is1rict Retirement Incentive. 
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ARTICLEXI
 
GROUP INSURANCE
 
§1 1.1 Health and Medical Insurance 
11.1.1 Effective Jsnuary 1,2010, the District will carry the Excellus Classic Blue Region Wide insurance 
plan unless otherwise agreed upon by the parties. The District shall continue in effect Ihe benefit 
levels in accordance with those described in the Excellus Classic Blue Region Wide health 
insurance contracts in effect on Janusry 1,2010. 
Effective September 1, 2013. the prescription drug benefit shall be amended to provide the 
following: a 30-day supply retail shell coet the participant a $5 co·psy ref tier one prescriptions; a 
$15 co-pay for tier two prescriptions; and a $30 co-pey for tier three prescriptions. A 90-day mail 
order supply shall cosI the participant a $10 co-pay for tier one prescriptions; a $30 co·pey for tier 
two prescriptions: and a $60 copey for tier three prescriptions. All other features of the plan 
effective August 31, 2013 shall remain in place. The District shall continue in effect the prescription 
drug benefit levels in accordance with those in effect September 1. 2013 unless otherwise agreed 
upon by the parties. Information describing the prescription drug formulary (listing of prescription 
drugs and their corresponding tiers) shall be made available to the participant upon request. 
11 12 The District shall contribute 95% of the premium for each participating Employee'S coverage and 
90% of the premium for a participeting Employee's dependents coverage For employees 
appointed to a position by the Board of Education on or after July 1, 2007, the District shall 
contribute 85% of the premium for participation in the group heallh insurance for a participant's 
dependent coverage. The health plen carriee a $1001$300 deductible. 
11.1 3 The District's contribution to Health Maintenance Organization (HMO) premiums shall not exceed 
the dollBr contributions which the District contributes to the basic health and mejor medical plans. 
11.1.4 Effective September 1,2013, the District shall make available to all unit members an Employee 
Assistance Program (EAP). 
11,1.5 Effective September 1, 2013, where both spouses are active employees of the District and 
coverage for dependent children is desired, a family coverage must be elected. Neither spouse 
will be permitted to elect an individual coverage in addition to the family coverage. 
Where one spouse is an active employee of the District and the other spouse is a retiree of the 
District and coverage for eligible dependents is desired, a family coverage must be elected. 
Neither spouse will be permitted to elect an individual coverage in addition to the family coverage. 
If one of the spouses dies, the surviving spouse will be permitted to continue coverage under the 
District's plan and shall be entitled to elect the applicable coverage (indiVidual or family) by request 
within 30 days (or within the timeframe specified in the insurance camer's gUidelines, whichever 
is later) of notification of the death of his/her spouse. 
Where both spouses are retirees of the Dietrict and coverage for eligible dependents is desired, a 
family coverage must be elected. Neither spouse will be permitted to elecl en individual coverage 
in addition to the family coverage. If one of the spouses dies, the surviving spouse will be 
permitted to conlinue coverage under tha District's plan and shall be entitled to elect the appliceble 
coverage (individual or family) by request within 30 days (or within the timefreme specified in the 
insurance carrier's guidelines, whichever is later) of notification of the death of his/her spouse 
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§11.2 Dentallnsurance 
11.2.1	 For each participating Employee. the District shall contribute 90% of the premium fora participant's 
coverage in a dental insurance program substantially equal in benefits to Upstate Administrative 
Services (100% Class I. 80% Class II. 50% Class III) with a maximum payment per calendar year 
per individual of $1 ,500. 
11.22	 For each participating Employee. the District shall contribute 80% of the premium ror a participant's 
dependents' coverage in a denIal insurance program substantially equal in benefits to Upstate 
Administrative Services (100% Class I, 80% Class II, 50% Class Ill) with a maximum payment per 
calendar year per individual of $1 ,500. 
11.2.3	 Orthodontia benefits substantially equal in benefits tolhe Class IV Upstate Administrative Services 
orthodontia program, shall be added to the dental insurance program for both the employees and 
dependents at a 60% reimbursement rate, a $2,000 lifetime maximum per individual, and a $50 
deductible. This maximum shall be over and above the $1,500 annual maximum for other dental 
expenses. 
§11.3 Dividends 
If a dividend is received from the insurance company carrying this coverage at the end of the premium year, 
it shall be used to reduce the premium for the following year and contributions for the following year shall be 
computed on the net premium. 
§11.4 Parity 
The Dislrid will make available 10 the Employees any additional group insurance plan or any improved 
contribution rate which may be offered to other Employees of the District with payroll deductions for such a 
benefit in accordance with the approved insurance plan. 
§11.5 Retiree Insurances 
11.5.1	 Upon retirement after ten (10) years service to the School District, a Bargaining Unit Member with 
an effective date of employment prior to January 1, 1993, may elect to continue participation in 
any aspect of lhe District's group insurance plans. Such Bargaining Unit Members shall be 
permitted to participate at the same benefit level(s) and contribution rate(s) as thOSe currently 
employed. 
1152	 Upon retirement after fifteen (15) years service to the school district, a Bargaining Unit Member 
with an effective date of employment subsequent to January 1, 1993, may elect to continue 
participation in any aspect of the District's group insurance plans. Such Bargaining Unit Members 
shall be permitted to participate at the same benefit level(s) and contribution rafe(s) as those 
currently employed. 
§11 6 Flexible Benefit Spending Plan 
11.61	 Effective July 1, 2006, the District will offer a Section 125 Flexible Benefit Spending Plan for 
Categories I, II, 111 and IV (payroll deduction insurance premiums contributions, unreimbursed 
medical expenses. dependent care and non-payroll deduction insurance premiums). OPALS 
members who elect to enroll in the flexible benefit spending plan will participate in all categories 
of the plan with no annual fee. 
11.6.2	 OPALS members who elect to participate in categories II, III or IV of the Flex Benefit Spending 
Plan must submit a signed Enrollment application one month prior 10 the start of the Plan Year. 
(December 1) 
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§11.7 Retiree Insurance 
11.7.1	 Surviving spou~e~ and/or dependents of active or retired employees are eligible for twelve (12) 
months of continued dependent health insurance coverage equal to that which was in force on the 
date of the death of\he employee or retiree. 
11.7.2	 During said 12-month period, the surviving spouse and/or dependent(s) shall pay tha employee 
premium contribution rate in accordance with the terms of the appropriate bargaining agreement. 
11.7.3	 Upon expiration of the 12-month period, the surviving spouse and/or dependenl(s) will be eligible 
for continued health insurance benefits through COBRA 
ARTICLE XII 
STAFF DEVELOPMENT 
Conference Attendance, In-Service Training, Tuition Reimbursement 
The sum of $4.000 will be budgeted annually for the purpose of providing for Employee participation in educational 
conferences and workshops, in-service training and tuition reimbursement as described below: 
§12.1 Employees with more than one year of regular full-time employment are eligible to participate in a tuition 
reimbursement program. 
§122 To be eligible for tuition reimbursement courses must be taken at a recognized agency or institution 
compelent to offer appropriate instruction. 
§12.3 Courses must be functionally related 10 a necessary aspect of the Employee'S duties. 
§124 Approval of courses for reimbursement shall rest with the Assistant Superintendent for Human Resources. 
Such approval shall be sought before a commitment to participate is made. 
§12.5 Upon salisfactory completion, a tuition reimbursement request shall be completed by the Employee and 
forw-arded to the Assistant Superintendent for Human Resources with evidence of satisfactory completion. 
§12.6 Tuition reimbursement shall be permitted in an amount not to exceed the current tuition rate at Onondaga 
Community College, per coun:;e. 
§12,7 Employees who participate in approved Liverpool Central School District in-service training programs will be 
compensated at the rate of $11 ,32 per hour. 
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ART I C L E XIII
 
HOLIDAYS
 
§13.1 Holidays 
The following shall be the schedule of paid holidays for alf Employees covered by this Agreement. 
Independence Day" Christmas Eve (Dec. 24 Ih)"" 
Labor Day Christmas 
Columbus Day New Year's Day 
Veterans Day Dr. King's Birthday 
Thanksgiving Day President's Day 
Friday After Thanksgiving Good Friday 
Memorial Day 
"Eleven and twelve month Employees only. 
**Paid holiday if school is not in session and December 24 th does not fall on a Saturday or 
Sunday 
Holidays identified above which fall on Saturday shall be observed on the preceding Friday. Holidays which 
fall on Sunday shall be observed on the following Monday. 
§13.2	 Floating Holiday 
At the conclusion of eight weeks of employment, 12·monlh Employees shall be entitled to a floating holiday 
each year, said floating holiday to be scheduled in advance with the approval of the immediate supervisor. 
Incumbent guidance secretaries, as of June 30,1975, are also entitled to a floating holiday. 
§13.3	 Rescheduling the Good Friday Holiday 
In the event it is necessary to schedule student a(\endance on Good Friday, the day will be considered a 
normal work day not subject to overtime compensation (9.2.2). In this event, Employees are entitled to a 
one day compensatory holiday to be scheduled with advance approval of the immediate supervisor. 
ART I C L E XIV 
VACATIONS 
Employees shall be entitled to vacation with pay following six months of continuous service in accordance with the 
schedule listed as Exhibit III subject to the following: 
§14.1	 Vacations will normally be taken when school is not in session. Vacations may be taken at other times, only 
with administrative approval. In the event a legal holiday, (13.1), falls during the vacation of an Employee, 
that day will not be charged against vacation time. Compensating additional vacation time will be granted. 
§14.2	 Vacation shall be granted al the rate of five days for each six months of service during the first year. 
§14.3	 Vacation will continue to be earned at the rate of one day for each five weeks of continuous employment 
until the close of the next fiscal year, June 30th subject to the maximum limit for the first year. 
§14.4	 For purposes of crediting an Employee with 6-20 fiscal years of continuous employment, an employee who 
commenced full-time employment with the District on or before January 1, will be credited with one fiscal 
year of service on June 30. 
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§145	 In the event of interrupted employment, an Employee will be given credit on the basis of one year for every 
two years of previous employment. If the lapse is less than two years, full credit will be given. 
§14.6	 Employees whose service is terminated during the fjrst six months of such service will not receive 
compensation for vacation privileges. Employees whose services terminate after the first six months of such 
service will receive compensation for any unused vacation time. 
§14.7	 For 10 and 11 month employees, vacation shalf be taken during the Employee's Work Year. No payment 
will be melds for unused vacation time, 
§14.8	 Employees may defer to the next following year up to one year's allocation of unused earned vacation with 
the approval of the Superintendent. 
ARTICLE XV 
LEAVES OF ABSENCE 
§15.1	 Sick leave 
Sick leave shall be considered leave due to illness and/or qua.rantine of the Employee, or illness of a person 
in the Employee's immediate family requiring the presence of tha Employee; or death in Ihe Employee's 
immediate family or household. Ten days of accumulated leave may ba used each year for such family 
illness. 
Regular Employees shall be entitled to sick leave privileges in accordance with the follOWing provisions: 
15.1.1	 Benefits for a new Employee will commence upon employment and will be crediled on the basis 
of one and one-half days per month until the end of the current fiscal year, At the beginning of the 
next fiscal year of employment, each Employee will be credited with one and one-half days of sick 
leave for each month of anticipated employment during the forthcoming fiscal year. 
15,1.2	 Unused sick leave days shall be accumulated at the close of each year to a maximum of 200 days 
for reguJar ten-month Employees and 240 days for regular eleven and twelve-month Employees. 
When a unit member accumulates the maximum number of unused sick days, he/she shall have 
use of a new full year allotmant of sick days each year thereafter before any of the maximum 
accumulated days are consumed. 
15.'.3	 In the event there is a question regarding the propriety of an Employee'S reported Illness, the 
District may require verification of the absence by a physician. The District may also reqUire a 
phYSician's statement before permifting an Employee to return to work following an illness in tha 
event there is a question regarding the physical fitness of the Employee to so return. 
15.1.4	 For each day's absence over and above the sick leave benefits hereto provided, 1/1Oth of the 
Employee's biweekly salary shall be deducted. 
15.1.5	 Sick leave time shall not be considered time worked when computing overtime. 
151.6	 An accounting of accumulated sick leave will be given to each Employee at the beginning of each 
fiscal year. Employees will not be compensated for any sick leave accrued in excess of the 
credited amount. 
15.1.7	 Employees with ten years service credit since the last effective date of appointment will receive, 
upon separation from employment. 8 stipend of $40 per accumulated and unused sick leave day 
not to exceed 240 days. This stipend is not applicable to Employees who are laid-off, unless they 
SUbsequently resign from tha District, or are dismissed. 
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§152 Sick Leave BanI( 
A sick leave bank (the "Bank") is established to provide additional sick leave pay to Employees whose 
personal sick leave accumulation becomes exhausted 
15.21	 Committee: A committee to consist of two persons appointed by the Association and one person 
appointed by the Superintendent of Schools (the "Commiltee") will oversee the Bank induding 
approval of raquests for use at sick leave bank credits. The vote of a majority of the entire 
Committee is required to conduct Committee business. Where a conflict of interest is perceived, 
the Association President or Superintendent of Schools will, on an ad hoc basis, replace a 
challenged Committee member at the request of {he other. 
15.2.2	 Enrollment: New Employees will be offered an opportunity to emoll in the Bank by executing an 
enrollment applicalion and authorizing the contribution of a day of their sick. leave accumulation to 
the Bank. Thereafter, membership in the Bank shall be continuous until affirmatively rescinded in 
writing. Contributions to the Bank. will be automatic at the determination of the Committee when 
the Bank balance falls to 30 days. Members will receive notification ot the automatic deduction. 
Employees who choose to discontinue their participation in the Bank will not be eligible for 
restoration of the contributions they have made to the Bank. 
152.3	 Entitlement Employees who are enrolled in the Bank. prior to the onset of disability leave and 
whose personal sick, and vacation leave accumulation becomes exhausted may petition the 
Committee through the OPALS President for Bank credits. The Committee will review the request 
and, at the discretion of the Committee, will review a statement trom the applicant's physician 
verifying disability. Further verification of disability may be required by the District at the District's 
expense. There may be a delay between exhaustion of personal sick leave and the onset of Bank 
entitlement. Commencing the day, exclusive of Saturdays and Sundays, following depletion of 
the Employee's personal. sick, and vacation leave accumulation, the Committee shall award 
sufficient Bank credits to maintain the Employee's regular salary rate for the period of anlicipated 
disability nol to exceed the conclusion of the current school year or the maximums stipulated 
below. 
15.2.4	 Maximum Entitlement: The maximum Bank credit to which an Employee shall be entitled is 30 
days in any school year, not to exceed a career maximum of 90. 
15.2.5	 Waiver of Delay: Where an Employee's actual sick leave accumulation at the onset of disability 
is 75% or more of the Employee's maximum possible accumulation, the delay period would be 
waived. Where an employee's actual sick leave accumulation at the onset of disability is between 
0% and 74% of Ihe employee's maximum possible accumulation the delay period would apply as 
follows. 
a	 At the onset of the long term illness, if the member had 75% or more of his/her possible 
accumulated sick days lhere would be no delay in a move to sick bank days. 
b.	 At the onset of a long term illness. if the member had 50~74% of his/her possible accumulated 
sick days there would be a 5 day delay in a move to sick bank days. 
c.	 At the onset of a long term illness, it the member had 25~49% of hisfher possible accumulated 
sick days there would be a 10 day delay in a move to sick bank days. 
d. At the onset of a long term illness, if the member had 0·24% of his/her possible accumulated 
sick days there would be a 15 day delay in a move to sick bank days. 
e.	 Unit members receiVing sick bank days shall be reqUired to return one (1) day for every ten 
(10) used. No member sl,all be required to return more than three (3) sick days per year. 
For example: 
An employee in his/her tenth year of service has been credited with one hundred fifty (150) days 
of sick leave. 
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The 50% to 74% threshold represents seventy-five (75) days to one hundred eleven (111) days. 
If a member had between sevenly·five (75) and one hundred eleven (111) days at the onset of 
disability, he/she would have a five day (5) delay between the exhaustion of personal sick leave 
and the onset of Bank entitlement. 
The 25%> to 49% threshOld represents thirty-seven and one half (375) days to seventy-three and 
one half (73.5) days If a member had between thirty-seven and one half (37.5) days and 
seventy-three and one harf (73.5) days at Ihe onset of disability, he/she would have a ten day 
(10) delay between the exhaustion or personal sick leave and the onset of Bank entitlement. 
The 0% to 24% threshold represents zero (0) days to thirty-six (36) days. If a member had 
between zero (0) days to thirty-six (36) days at the onset of disability, he would have a rifleen day 
(15) delay between the exhaustion of personal sick leave and the onset of Bank entitlement. 
Where there are recurrences of a condition leading to a disability, whether the delay period was 
originally imposed or waived, the delay period would be waived. 
15,2,6	 Unused Credits: Upon retum to service, unused Bank credil!> are returned to Ihe Bank, 
Employees with no sick leave accumulation will be awarded paid sick leave of one and one-half 
days per month for the duralion of the current year from the Bank. This award is non-cumulative, 
Where the Employee's annual maximum of 30 days or career maximum of 90 days Bank credit 
has been exhausted, the District will advance sick leave credit in accordance wilh policy GCBDA 
Sick Leave Extension. 
15.27	 Appeels; In the event an applicant lor sick leave bank credit challenges the decision of the 
Committee, an appeal will be heard by a tri-parte panel consisting of one person selected by the 
applicant, one person selected by Ihe Association and one person selected by the District. The 
decision of a majority of the panel shall be binding. 
15.2.8	 Reimbursement: Members of the sick leave bank who receive bank credits shall be required to 
reimburse the bank one (1) credit for every ten (10) bank credits used. No member shall be 
required to return more than three (3) credits per school year. 
§15,3 Sick Leave Buy Back 
On June 30 of each year, twelve-month Employees who have 235 or more accumulated sick leave days, 
eleven-month Employees who have 215 or more accumulated sick leave days, and ten-month Employees 
who have 196 or more accumulated sick leave days shall be permitted to sell back to the District up to 50 of 
said days at the current separation rate of $40 per day. 
§15.4 Personal Leave 
Regular Employees shall be entitled to personal leave privileges in accordance with the following provisions: 
15.4.1	 Personal leave benefits for a new Employee will commence upon employment and will be credited 
on the basis of one day for each ten weeks of employment remaining to Ihe end of the current 
fiscal year. At the beginning of the next fiscal year of employment, each Employee will be entitled 
to five personal leave days, for the forthcoming fiscal year 
15.4.2	 Upon approval of the administration, an Employee's request for personal leave shall be grantea 
without loss of pay where the reason tor absence is beyond the control of the individual and cannot 
readily be scheduled after regUlar working hours. It is the specific intent of both parties that the 
leaves provided in this section are not granted for the purpose of a "day orr' or a holiday or to 
supplement a legal holiday or vacation. 
Abuse of this privilege shall be cause for appropriate disciplinary action. As a basis of uniformity 
of the variDus administrators within the school system, the following reasons may serve as a guide 
for granting personal days: 
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Emergency Obligation (immediate family or close friend)
 
1 Birth or adoption in immediate family
 
2. Attendance at the funeral of a relative or close friend
 
Legal Business
 
1.	 Sale or purchase of residence 
2. Litigation
 
Parental or Personal Responsibilities
 
1.	 Transportation of a child lo or frum college 
2.	 Graduation 
3.	 Medical or dental appointments for Employee or members of family 
4.	 Moving of household 
5.	 Marriage of Employee or in his/her immediate family. Maximum of one (1) day to be used 
by the'Employee for his/her own marriage. 
Religious Holidays 
As defined by State Education Commi..,..,ioner's List 
Household Emergencies 
Emergencies, such as auto accident, serious malfunction of home eqUipment reqUiring personal 
attention, fire, plumbing, heating or electrical emergency, breakdown of a major appliance, etc. 
Emergencies deemed legitimate and necessary by the Superintendent 
15.4 3	 Personal leave time shall not be considered time worked when computing overtime. 
15.4.4	 Unused personal leave will be added to the Employee's accumulated sick leave at the end of the 
fiscal year. 
§155 Jury Duty 
An Employee required to serve on jury duty on a work day shall receive for each day thereof his/her regular 
salary less any compensation received for such jury service. Expense allowances received in connection 
with jury service shall not be construed as compensation. 
§156 Leave Without Pay 
15.6.1	 A leave of absence without pay not to exceed one year may be granted to an Employee by the 
Board of Education upon the recommendation of the Superintendent. 
15.6.2	 An Employee shall give reasonable notice to the District in writing that such a leave is requested 
15.6.3	 In the event the length of leave of absence needs to be altered, the date of return will be mutually 
agreed upon between the Superintendent and the Employee. 
15.6.4	 Leaves of absence withoul pay for 30 days or less may be granted upon approval of the immediate 
administrator or supervisor and Superintendent. Longer leaves must be approved by the Board 
of Education. 
15.6.5	 The District's obligation to contribute to group health and prescription insurance premiums for 
employees on a child rearing/family or personal medical leave of absence without pay is limited to 
12 months of premium costs. 
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15.6.6	 Employees will continue to gain service credil for salary, vacation and seniority, sick leave and 
personal leave purposes for anyone leave of absence which is approved for 30 days or less 
15.6.7	 Service credit for salary, vacation and seniority, sick leave and personal leave purposes will not 
accrue for Employees on leave of absence which exceed 30 days. The length of leave will be 
measured from its effective date of commencement. 
ARTICLE XVI 
DURATION 
This Agreement shall become effective july 1, 2015 and shall terminate June 30, 201 B. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL 
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BOD HAS GIVEN 
APPROVAL. 
BYDATE: ---.:./ll-b-='~f-!:...;L_~-,-/.:..6_ ~1Jfi ;f~&iiA'-----
____-.- Dr. Mark F. Potter 
r u dent 
DATE. ----"-fl-,S,+J-,-I.:..~_- BY: =-:f;.f~§9''Fft~~~;;;;;~==~::::::...-_-Ri ard J. Funnell 
resident. ULFA-OPALS 
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EXHIBIT I
 
SALARY SCHEDULES
 
Step 2015-16 2016-17 2017-18 
A10 $20,953 $21,294 $21,765 
A11 $21,127 $21,634 $22,236 
A12 $21,649 $21,814 $22,567 
A13 $21,654 $22,353 $22,773 
A14 $22,475 $22,564 $23,329 
A15 $23,093 $23,205 $23,546 
A16 $23,724 $23,843 $24,209 
A17 $24,377 $24,495 $24,666 
A18 $25,057 $25,170 $25,541 
B10 $21,741 $22,094 $22,576 
B11 $21,926 $22,447 $23,062 
B12 $22,466 $22,639 $23,427 
B13 $22,568 $23,196 $23,624 
B14 $23,279 $23,322 $24,202 
B15 $23,967 $24,035 $24,330 
B16 $24,669 $24,746 $25,067 
B17 $25,400 $25,470 $25,800 
B16 $26,160 $26,225 $26,548 
C10 $25,618 $26,034 $26,582 
C11 $25,860 $26,451 $27,130 
C12 $26,500 $26,700 $27,560 
C13 $26,886 $27,361 $27,818 
C14 $27,582 $27,760 $28,501 
C15 $28,271 $28,479 $28,912 
C16 $28,974 $29,190 $29,654 
C17 $29,705 $29,916 $30,388 
C18 $30,464 $30,670 $31,138 
Ranges 
0 $45,888-$61,412 $46,634-$63,407 $47,391-$65,468 
E $51,839-$69,844 $52,681-$72,114 $53,537-$74,458 
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SUPPLEMENTAL DATA 
§ 1	 Off Schedule Employees 
§1.1	 In any given year, Employees who were on step 1B of schedule A, B or C, or off-schedule 
in the preceding year shall be awarded an increase in their base salary amount as follows: 
effective July 1, 2015 +2.95% 
effective July 1, 2016 +3.25% 
effective July 1, 2017 +3.25% 
§ 2	 Ranges D and E 
Base salaries in ranges D & E are increased, not to exceed range ceilings, as follows: 
2015-16-2.95% 2016-17-3.25% 2017-18-3.25% 
§ 3	 Service Credit 
A 12-month Employee whose service began prior to January 1, shall be entitled 10 one full year of service 
credit on the following July 1. A 10 or It-month Employee whose service began prior to February 1, shall 
be entitled to one full year of service credit on the following July 1. Additional service credit shall be earned 
upon the completion of each subsequent fiscal year (July 1 ~ June 30). 
§ 4	 Partial Work Year 
§ 4.1	 An Employee whose work year is (en (10) months shall be paid .833 of the amount of the applicable 
pay rate in schedules A, B, and C and ranges D and E. 
§4.2	 An Employee whose work year is eleven (11) months shall be paid .917 of the amount of the 
applicable pay rate in schedules A, B, and C and ranges D and E. 
§ 5	 Increment 
To be eligible for incremental movement through schedules A, Band C, an Employee must have worked 
50% or more of the Employee's work year in the preceding fiscal year. Time spent on unpaid leave does 
not count toward time worked. 
§ 6	 Longevity Stipends 
Annual longevity stipends will be paid to Employees with five (5), ten (10), fifteen (15) and twenty (20) or 
more years of continuous service since the last date of appointment to a position represented by this 
bargaining unit as follows: 
5 Year 10 Year 15 Year 20 Year 
2015-16 
2016-17 
2017-18 
$747 
$772 
$797 
$2,034 
$2,100 
$2,189 
$700 
$723 
$746 
$546 
$563 
$582 
§ 7 Initial Schedule Placement 
New employees on schedule A, B, C, D and E positions shall normally be placed on the first step of the 
appropriate schedule. Where a candidate has exceptional academic preparation or work experience in a 
related field, initial salary placement shall be established by the Director of Human Resources at a point not 
in excess of the schedule/range mid-point. 
§ 8	 Advanced Degrees Credit 
For having earned advanced degrees set forth below and having submitted an official transcript conferring 
the degree to Human Resources, office personnel shall receive annually the application sum: 
Associate Bachelor Masters 
2015-16 $500 $1,000 $1,500 
2016-17 $516 $1,033 $1,549 
2017-18 $533 $1,066 $1,599 
The member receives stipend for highest degree attained and not all three. 
ULFA-OPALS 2015-2018	 Page 17 
EXHIBIT II 
POSITION CLASSIFICATION SCHEDULE 
SCHEDULE A 
Clerl<: I 
Data Entry Equipment Operator 
Information Aide 
library Clerk I 
Office Machine Operator 
Photo Copy Machine Operator I 
Typist I 
Word Processing Machine Operator 
SCHEDULE B 
Employee Insurance Representative 
library Clerl<: II 
Typist II 
Word Processing Machine Operator/Center Coordinator 
SCHEDULE C 
Account Clerl<: 1 
Account Clerl<: - Typist I 
Audio Visual Specialist 
Clerl<: I - Accounts Payable 
Clerk II 
School Secretary I 
SCHEDULE D 
Account Clerk II 
Account ClerklTypist II 
Admmistrative Assistant 
Personnel Aide 
School Secretary II 
SCHEDULE E 
Account Clerk III 
Attendance Assistant 
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COMPLETE 
FISCAL YEARS 
OF SERVICE 
1-5 
6 
7 
8 
9 
10 
11 
12 
13 
"
 15 
20 
EXHIBIT III
 
VACATION CREDIT (DAYS PER YEAR)
 
10 MONTH 
EMPLOYEES 
8 
9 
10 
11 
11 
12 
13 
1. 
15 
15 
16 
21 
11 MONTH 12 MONTH 
EMPLOYEES EMPLOYEES 
9 10 
10 11 
11 12 
'2 13 
'3 1. 
1. 15 
15 16 
16 17 
17 18 
17 19 
18 20 
23 25 
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EXHIBIT IV
 
GRIEVANCE PROCEDURE
 
SECTION 1 - Declaration of Purpose 
WHEREAS, the establishment and maintenance of a harmonious and cooperative relationship between the Board 
of Education and its employees is essential 10 Ihe operation of the schools, it is the purpose of this procedure to 
secure equitable solutions to alleged grievances oflhe employees through procedures under which they may present 
grievances free from coercion, interference, restraint, discrimination, or reprisal, and by which the District and its 
employees are afforded adequate opportunity to dispose of their differences withoullhe necessity of lime-consuming 
and costly proceedings before administration agencies and/or in the courts. 
SECTION 2 ~ Definitions 
a. "Grievance" shall mean any claimed violation, misinterpretation of the contract or inequitable 
application of the existing laws, rules, procedures, regUlations, administrative orders, or work rules 
of the District, which relates to or involves employees' health or safety, physical racilitias, materials 
or equipment furnished to employees. or 5upervision of employees; provided, however, that such 
term shall not include any matter involving an employee's rate of compensation, retirement benefits, 
disciplinary proceedings, or any matter which is otherwise reviewable pursuan110 law or any rule or 
regulation having the force and effect of law. 
b. "Supervisor" shall mean any immediate superior or other administrator or supervisory office 
responsible for the area in which an alleged Grievance arises, except for the Chief Executive Officer. 
c. "Superintendent" shall mean the Superintendent of Schools or other person appointed to act on his 
behalf. 
d.	 "Aggrieved Party" shall mean any parson or group of persons in the negotiating unit filing a 
Grievance. 
e.	 "Party in Interest" shall mean the Grieyance Committee of the Association and any party named in 
a Grievance who is not the Aggrieved Party. 
t	 "Grievance Committee" is the committee created and constituted by the Liverpool segment of this 
Bargaining Uni!. 
g.	 "Hearing Officer" shall mean any individual or board charged with the duty of rendering decisions at 
any stage on Grievance hereunder. 
SECTION 3 . Procedures 
a.	 All Grievances shall include the name and position of the Aggrieved Party, the identity of the 
provision of law, this agreement, policies, etc., involved in the said Grievance, the tima when and 
the place where the alleged events or conditions constituting the Grievance existed, the identity of 
the party responsible for causing the said events or conditions, It known to the Aggrievad Party, and 
a general statement of the nature of the Grievance and Ihe redress sought by the Aggrieved Party. 
b.	 Except for informal decisions at Stage 1(a), all decisions shall be rendered in writing at each slap of 
the Grievance Procedure, setting forth findings of feet, conclusions, and supporting reasons therefor. 
Each decision shall be promptly transmitted 10 the Employee and the Union. 
c.	 If a Grievance affect5 a group of employees and appears to be associated with system-wide policies, 
it may be submitted by the Union directly at Stage 2 described below, 
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d, The preparation and processing of Grievances, insofar as practicable, shall be conducted during Ule 
hours of employment, avoiding interruption of employment activity and avoiding Involvement of 
students in any phase of the Grievance Procedure. 
e. The District and the Union agree to facil'ilate any investigation which may be reQuired and to make 
available any and all material and relevant documents, communications, and records concerning 
alleged Grievance. 
f. Except as olhel"lNise provided in Section 5.1(a) and 51(b) an Aggrieved Party and any Party in 
Interest shall have the right in all stages of a Grievance to confront and cross·examine all witnesses 
on his own behalf. 
g.	 No interference, coercion. restraint, discrimination, or reprisal of any kind will be taken by either party 
or any other participant in the Grievance Procedure or any other person by reason of such Grievance 
or participation herein. 
n.	 The form for filing Grievances is annexed to this article, Forms for serving notices, taking appeals, 
and making reports and recommendations. and other necessary documents will be jointly developed 
by the Boerd and the Union, The Superintendent shall then have them printed and distributed so 
as to facilitate operation of the Grievance Procedure. 
i.	 All documents, communications, and records dealing with the processing of a Grievance shall be 
flied separately from the personnel files of the participants. 
j.	 Nothing conteined herein will be construed es limiting the right of any employee haVing a Grievance 
to discuss the matter informally wrt:h any appropriate supervisory personnel and having the 
Grievance informally adjusted wrt:hout intervention of the Union. In the event that any Grievance is 
adjusted without formal determination pursuant to this Procedure, while such adjustment shall be 
binding upon the Aggrieved Party and shall in all respects be final, said adjustment shell not creale 
a precedent or rUling binding upon either of the parties to this Agreement in future proceedings. 
k	 If any provision of this Grievance Procedure or any application thereof to any employee or group of 
employees in the Negotiating Unit shall be finally determined by any court to be contrary to law, then 
such provision or application shall not be deemed valid and subsisting except to the extent permitted 
by law, but all other provisions or applications will continue in full force and effect. 
I.	 The Superintendent shall be responsible for accumulating and maintaining en Official Grievance 
Record which shall consist of the written Grievance, all exhibits, transcripts, communications, 
minutes and/or notes of testimony, as Ihe case may be, written arguments and briefs considered at 
all levels ottler than Stage 1(a) and all written decisions at all stages. Official minutes, if requested 
by either party, shall be kept on all proceedings at Stage 4 with expenses thereof shared by Board 
and Union. A copy of such minutes shall be made available to the parties promptly after the 
conclusion of hearing at Stage 4(d). The Official Grievance Record shall be available for inspection 
and/or copying by the Aggrieved Party and the Board, but shall not be deemed a public record. 
m.	 The existence of the Procedure hereby established shall not be deemed to require any employee to 
pursue Ihe remedies here provided and shall not in any manner impair or limit the right of any 
amployee to pursue any other remedies available in any form. 
SECTION 4 - Time Limits 
a.	 Since it is important to good relationships that Grievances be processed as rapidly as possible, 
every effort will be made by all parties to expedite the process. The time limits specified for eittler 
party may be e.:dended only by mutual agreement. 
b.	 No written Grievance will be entertained es described below 5.1 (b), and such grievance wilt be 
deemed waived unless written grievance is forwarded at the first available stage Within thirty (30) 
school days after the employee Knows of the act or condition on which the grievance is based, 
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c.	 If a decision at one stage is not appealed 10 the next stage of the Procedure within the time limit 
specified, the Grievance will be deemed to be discontinued and further appeal under this Agreement 
shall be barred. 
d.	 FaIlure, at any stage of the Grievance Procedure, to communicate a decision to the Aggfleved Party, 
his/her representatives, and the Union within the specified time limit shall permit the lodging of an 
appeal at the next slage of the Procedure within the time which would have been allotted had the 
decision been communIcated by the final day 
e.	 In the event a Grievance is filed on or after June 1, every effort shall be made to settle the Grievance 
by June 30. 
SECTION 5 w Stages 
1.	 Stag8 1: Supervisor 
a.	 An employee having a Grievance will discuss it with hislher supervisor, either directly or through a 
representative, with the objective of resolving the matter informally. The supervisor will confer with 
all Parties in Interesl but, in arriving at his/her decision, will not consider any material or statemenls 
offered by or on behalf of any such Party in Interest with whom consultation has been had without 
the Aggrieved Party or his/her representative present. 
b	 If the Grievance is not resolved informally, it shall be reduced to writing and presented to the 
supervisor. Within two (2) school days after the written Grievance is presented to him/her, the 
supervisor shall, without any further consultation with the Aggrieved Party or any Party in Interest, 
render a decision therein, in writing, and present it to the employee, his/her representative, and the 
Union. 
2.	 Stage 2: Superintendent 
a.	 If the employee initiating the Grievance is not satisfied with the written decision at the conclusion of 
Stage 1 and wishes to proceed further under this Grievance Procedure, the employee shall, within 
fiva (5) school days, present the grievance to the Union's Grievance Committee for its consideration, 
and the Union shal! notify the District. 
b,	 If the Grievance Committee determines that the employea has a meritorious Grievance, then it wJII 
file a written appeal of the decision al Stage 1 with lhe Superintendent within ten (10) school days 
after Ihe employee has received such written decision. Copies of the written decision al Stage 1 
shan be submitted with the appeal. 
c.	 Within five (5) school days after receipt of the appeal, the Superintendent shall hold a hearing with 
the employee and the Grievance Committee or its representative and all other Parties in Interest 
d.	 The Superintendent shall render a decision in writing to the employee, the Grievance Committee 
and its representatives, within five (5) school days after the conclusion of the hearing. 
3,	 Stage 3: Board of Education 
a.	 If the employee and the Union are not satisfied wilh the decision at Stage 2, the Grievance 
Committee will file an appeal in writing with the Board or Education within ten (10) school days after 
receiving the decision at Stage 2. The Official Grievance Record maintained by the Superintendent 
shall be available for the use of the Board of Education 
b,	 Within ten (10) school days after receipl of an appeal. the Board or Education shall hold a hearing 
on the Grievance. The hearing shalf be conducted in execulive session. 
c,	 Within ten (10) schoo! days after the conclusion of the hearing, the Board of Education shall render 
a decision, in writing, on the Grievance. 
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4,	 Stage 4: Arbitration 
a.	 After such hearing, if the employee and/or Union are not satisfied with the decision at Stage 3, and 
the Union determines that the Grievance is meritorious and that appealing it is in the besl interests 
of the school system, it may submit the Grievance 10 arbitration by written notice 10 the Board of 
Education within fifteen (15) school days of the decision at Stage 3. 
b.	 Within ten (10) school days after such written notice of submission to arbitration, the Board of 
Education and the Union will agree upon a mutually acceptable arbitrator competent in the area of 
the Grievance, and will obtain a commitment from said arbitrator to serve. 
c.	 If the parties are unable to agree upon an arbitrator or to obtain such a commitment within the 
specified period, a request for a list of arbitrators will be made totheAmerican Arbitration Association 
by either party. The parties will then be bound by the rules and procedures of the American 
Arbitration Association in the selection of an arbitrator. 
d.	 The selecied arbitrator will hear the matter promptly and will issue his/her decision not later than 
fourteen (14) calendar days from the date of the close of the hearing, or, jf oral hearings have been 
waived, then from the date the final statements and proofs arB submitted to him/her. The arbitralor's 
decision will be in writing and will set forth his/her findings of fact, reasoning, and conclusions on the 
issues. 
e.	 The arbitrator shall have no power or authority to make any decision which requires the commission 
01 an act prohibited by law or which is in violation of the terms of this Agreement, nor add to, subtract 
from, or modity any of the provisions of this Agreement. 
f.	 The decision of the arbitrator shall be final and binding upon all parties. 
g.	 The costs for the services of the arbitrator, including expenses, if any, will be borne equally by the 
Board of Education and the Union. 
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LIVERPOOL CENTRAL SCHOOL DISTRICT 
GRIEVANCE FORM 
Employee's Name: 
Building: _ Position: 
Dale: 
_ 
Nature of Grievance: 
Settlement Desired: 
Signed: ------0::==------- Signed: ---~=,....,.,-cc-~-----
Employee For the Association 
District Reply: 
Date: Signed: _ 
Fill oul in Quadruplicate. distribute to: 1. Immediete Supervisor 3. Grievance Committee 
2, Building representative, if any 4. Employee 
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EXHIBIT V 
LIVERPOOL CENTRAL SCHOOL DISTRICT 
ATTENDANCE TRANSMITTAL FORM 
Name: 
Position 
Date(s) ot 
Absence 
No. of Days 
Reauested 
FS 
0 
0 
0 
0 
0 
0 
F 
V 
JD 
WO 
Date of Request 
Sick Days 
§. - Sick Day 
- Family Sick (10 days max. per year may be used by bargaining groups 
represented by ULFA, LAA and LAMM only.) 
SP - Sick/Personal (Bargaining groups represented by Unite-HERE {cafeteria 
only.) 
ersona ays 
f. -Personal Day 
Check Applicable Box
 
Emergency Obligation (Examples: Birth/adoption in immediate
 
family; death/serious illness in immediate family or close friend.) 
Legal Business (Examples: Sale/purchase of a residence; litigation.)
 
ParentallPersonal Responsibility (Examples: Transportation of child
 
to/from college, graduation, medical/dental appointment for employee
 
or member of family, moving of household.)
 
Religious holiday (As listed on Commissioner of Education list.)
 
Household emergency
 
Marriage in immediate family (Max. 1 day to be used for
 
employee's own marriage.) 
o Emergencies (Deemed legitimate! necessary by the Superintendent.) 
NR -No Reason Need Be Given (Max. 1 day per fiscal year-available 
to ~roups represented by ULFA and LAA onlV,) 
Floating Holidav (LAA and SEIU may only use these days when school is 
not in seSSion) 
• Floating Holiday(lf applicable) 
Vacation 
- Vacation Day (If applicable) 
Professional 
PR - Profeeeional Attendance (Conference, workshop, in-service,contractual 
recruitment, field trip, visitation, etc,) (Max. 10 days/fiscal yr.) 
Jury Duty 
- Jury Duty 
Leave Without Pay 
- Leave Without Pay (All employees requesting time off without pay must 
also fill out a leave of absence Without pay form, have it approved by t heir 
immediate supervisor, and then have It sent to the Director of Human 
Resources for approval.) 
Date: _ 
Date: 
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Signature of Employee:
 
Supervisor's Signature:
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EXIDBITVI
 
LIVERPOOL CENTRAL SCHOOL DISTRICT
 
PERFO&"IANCF. APPRAISAL
 
NON-INSTRUCTIONAL
 
Namc ~ _ Date: _ 
Position Title: _ Type of Revjew: Annual Re-Review 
Attendance record during the review period: Tardy (# oftimes) _ Leave of ab.sence (w/o pay) _ 
Personal Days Sick Days __ 
Rating Key: P = Poor F = Fair S = Satisfactory G = Good E = Excellent 
FACTOIlS FOR REVlEW P F S G E SUPPORTING COMMFJ"ITS 
~kill and Knowled~e 
IExtent of theoretical knOWledge, practical know how, and 
demonstrated skill as n:lllled to job requirements. 
Producth'if)' 
Qnantity of acceptable work produced. 
Quality of acceptable work produced. 
Dependability 
Observance to rules, absence of time-wasting activities, 
attendance reeord, ability to follow directions, ~uceess in 
meeting deadlines, and n:quired supelvision. 
InitiaLivp and Work EffOrt 
Involvelllem and resourcefulness in seeking lind 
accomplishing necessary work, skill ill overooming material 
and equipment defects, and performs additional duties. 
Judgment 
Reasoning and thought exercised in carrying out work 
assignments, ability to interpret directions, effecfive 
organi:.:atioll of work, self-control, action in emerg(;ncics. 
RpSPODSibility 
Care exercised in the usc of milterials, tools and equipment; 
willing tu assume or (lccepl responsibility. 
-
Cooperation 
Works cffcctivdy with others, accepts assignments, and 
lends II hand. 
Safety and Housekeeping 
Pruclice of safe work habit.~" 
I 
-
I 
Overall Re,"icw (circle): 
Per FornI F* 1 P[ 
Retyped "/'/9~ 
ULFA-OPALS 2015-2018 
P F S G E Re-Review Date _ 
Page 26 
EXHIBIT VI 
(Page 2) 
A. Strengths: 
B. Weaknesses: 
c. Areas improved since last appraisal: 
D. Areas of improvement the appraise will be (:onccntrating on prior to the next evaluation period: 
Appmisal Period: From: 
f.mployee Signature: 
Appraisal by: 
Appraisal Review by: 
_ 
To: _ 
_ 
Date: 
Date: 
DatI.:: 
_ 
_ 
_ 
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